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DATE:		DATE

TO:		NAME, 
Division Engineer
		Division 
		 
FROM: 	Edick Ohanian, PE, ENV SP
Division Engineer
		Project Award and Control Division

SUBJECT:	WORK ORDER – PROJECT TITLE
INCOMPLETE BID PACKAGE NOTICE
  
On DATE the Project Award and Control Division (PAC) received a request to prepare a package and advertise this project. The initial review of the bid package was conducted on DATE, and it has been determined that some missing or additional information is required in order for us to proceed with the preparation of the bid package.

Please provide all documents specified in the attached list. Once all the required documents are submitted to PAC, we will continue processing the bid package.

If you have any questions, please contact Mr. Jonathan Carroll at 213.847.0637.


Cc:
Reynaldo Sison
Jonathan Carroll
Project Manager
Project Engineer
