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d.  TEN (10) copies of the mechanical, plumbing, electrical and structural
calculations.

e.  Ten (10) copies of written Design summary describing all sustainability
issues addressed in the design development documents, using the LEEDS
format,

. TWO (2) sets of all interior and exterior material samples mounted on
illustration boards or other similar material. The material samples shall be
of adequate size indicating texture and color.

g Architectural Perspective Rendering and Photographs as follows:

1. One (1) colored Architectural Perspective Rendering 20° x 30" in
size with matting 3* wide on 3 sides and 5" wide on bottom side, with
non-reflective glass and on a 28" x 36" dark bronze anodized
extruded aluminum frame. Submit frame sample for approval by
Program Manager prior tofinal assembly. Title must be provided as
per Gity Engineer instructions. One (1) colored floor plans & sections
as described in I SCOPE OF SERVICES, Part B, B.5.

2. Three (3) colored photographs of the rendering, same size as
original and equally framed.

3. Ten (10) 8" x 10" color photographs and two (2) sets of negative of
the approved rendering.

B.10 Presentation of the Design Development drawings, renderings, model and material

B.11

samples to the Community, the Library Commission, and the Cultural Affairs
Commission.

After review of the Design Development Phase, the CONSULTANT shall revise
and submit the documents as noted by the CITY. It is the responsibility of the
CONSULTANT to inform the City Engineer in writing prior to proceeding with the
Construction Document if the modifications requested by the Gty Engineer wil
materially affect the Construction Estimate.
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B.12

B.13

B.14

PART

Cca

c.2

The CONSULTANT shall submit and revise the plans and preliminary
specifications until an acceptable Design Development Plan has been approved by
the City Engineer, the Library Department, and the Cultural Affairs Commission.

The CONSULTANT shall submit an analysis evaluating the sustainability merits of
the design. Energy efficiency, indoor air and environmental quality, materials
selection and construction practices strategies shall be identified as well as an
analysis of the implications to the building form, the construction costs, and
maintenance costs.

If after confirmation of the Design Development construction cost estimate by the
City Engineer, the CONSULTANT's construction cost budget exceeds the
estimated construction budget, the CONSULTANT upon request from the City
Engineer shall meet with the Library Department and the CITY staff to discuss
adjustments to the design or construction budget at no additional cost to the CITY.

C - CONSTRUCTION DOCUMENT PHASE (Working Drawings, Calculations
and Specifications) consists of:

Upon approval of the Design Development Phase by the City Engineer and the
Library Department the Consultant will be authorized in writing to proceed with the
Construction Document Phase.

The Construction Document Drawings shall include, but are not limited to complete
Civil, Demolition, Architectural, Structural, Electrical, Mechanical, Plumbing,
Heating, Ventilating, Air Conditioning, and Landscape Plans. Also include Fire/Life
Safety and Security Plans, Calculations, Specifications and Cost Estimate in
accordance with approved Design Development Plans and Specifications, except
for any modifications authorized in writing by the City Engineer as indicated in
Section | - SCOPE OF SERVICES, Part B, Paragraph B.11.

The Construction Document Drawings shall be on 24" x 36" vellum with
Architectural Division Title Block. The Specifications shall be typewritten, one side
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only, on 8-1/2" x 11" bond paper.

The CONSULTANT shall provide the necessary vellums, floppy disks, reproduc-
tions of all Drawings and Specifications for his/her use or his/her subconsultants'
use during the preparation of the work.

Submittals of the Construction Documents to the City Engineer for review and
approvals shall be as prescribed in Article 13. No glued or stick-on lettering or
decals of any kind shall be used on Contract Drawings.

The CONSULTANT shall review all Civil, Demolition, Architectural, Structural,
Electrical, Mechanical, Plumbing, Heating, Ventiating, Air Conditioning,
Landscape Drawings, Fire/Life Safety, Security Plans, Specifications and updated
cost estimate for proper coordination to obviate conflicting features of construction
or installation.

The CONSULTANT shall be responsible for coordination and complete checking
of all final Construction Documents including, but not limited to, Civil, Demolition,
Architectural, Structural, Electrical, Mechanical, Plumbing, Heating, Ventilating, Air
Conditioning, Landscape, Fire/Life Safety, Security Plans and Specifications.
Construction Detail Drawings, calculations and specifications shall be sufficient for
the construction of this type of PROJECT.

The CONSULTANT shall be responsible for the correction of the Construction
Documents, Calculations and Cost Estimate until acceptable Construction
Documents have been approved by the City Engineer.

The CONSULTANT shall submit all Construction Documents to the Department of
Building and Safety and other governmental agencies having jurisdiction over this
PROJECT for plan check and secure approval for all required permits. The CITY
will make arrangements to pay for plan check fees.

Revisions of Construction Documents, as required to comply with the

-9-




image10.jpeg
Attachment 6.5-2

Page 10 of 17

c.9

c.10

*Architectural Division Consultant Guide; the approved Design Development
Documents; and the requirements of legally constituted public authorities having
jurisdiction as necessary to secure approvals and permits for the construction of
the PROJECT.

When the Construction Documents are fifty percent (50%) complete, the
CONSULTANT shall submit the fifty percent completed Drawings and
Specifications in quantity as specified in Article 13 of the AGREEMENT, and an
itemized list of the work, by technical specialty for the City Engineer's review and
evaluation of the work at this stage.

The CONSULTANT shall continue working towards the 100% Construction
Documents after the 50% Construction Document submittal. When the
Construction Documents are one hundred percent (100%) completed, the
CCONSULTANT shall submit the one-hundred-percent (100%) completed Drawings
and Specifications in quantity, as specified in Article 13, for the City Engineer's
review. The CONSULTANT shall submit all plans to the Department of Building
and Safety and other agencies having jurisdictions over this PROJECT for plan
check and building permit and shall provide the City Engineer with written
verification of submitted plans.

PART D - DESIGN CHANGES consists of:

DA

Revisions of designs, i so directed, shall be made in accordance with the following
provision:

Upon receipt of construction bids, should the amount of the bid of the lowest,
regular responsible bidder exceed the Construction Cost Budget by ten percent
(10%) or more, the CONSULTANT shall,if requested by the City Engineer, revise
the design and make such changes in the Construction Documents, at no cost to

~10-
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the CITY, as will result in securing new bids not in excess of the Construction Cost
Budget.

PART E - CONSTRUCTION ADMINISTRATION consists of:

E1

E2

E3

The duration of Construction Administration for this PROJECT is months
or until the completion of the PROJECT whichever comes first. The

CONSULTANT shall be compensated for Extra Services if construction period
exceeds _______ months for reasons that are beyond his/her control such as
design changes by the CITY or Contractor deficiencies, but exclusive of
extensions caused by the CONSULTANT's own deficiencies or acts of God (such
as rain, floods, storms, etc.). Payment to the CONSULTANT for the Extra
Services shall be based on the CONSULTANT's rate table as stipulated in Article
7 -COMPENSATION, INVOICING AND PAYMENT, Sub-article 7.3.

The CONSULTANT shall attend the pre-construction meeting and shall conduct
the weekly construction meetings and prepare minutes for distribution. The format
of the construction meeting minutes shall be as directed by the City Engineer.

The CONSULTANT shall provide copies of the weekly construction meeting
minutes to the Project Manager and Construction Manager of the Architectural
Division, the Library Department, the Inspector from the Bureau of Contract
Administration and the General Contractor.

The CONSULTANT shall visit the site weekly during construction to become
generally familiar with the progress and quality of the work completed and to
determine in general if the work is being performed in a manner indicating that the
work when completed will be in accordance with the Construction Documents. On
the basis of on-site observations as a CONSULTANT, the CONSULTANT shall
keep the CITY informed of the progress and quality of the work, and shall
endeavor to guard the CITY against defects and deficiencies in the work.

T
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E4

E5

E6

E7

E8

ES

The CONSULTANT shall not have control over or charge of and shall not be
responsible for construction means, methods, techniques, sequences, or
procedures, for safety precautions and programs in connection with the work,
since these are solely the Contractor's responsibility under the Contract for
construction. The CONSULTANT shall not be responsible for the Contractor's
schedules or failure to carry out the work in accordance with the Construction
Documents. The CONSULTANT shall not have control over o charge of acts or
omissions of the Contractor, Subcontractor or their agents or employees, or of any
persons performing portions of the work.

The CONSULTANT shall interpret the Construction Documents and furnish any
clarification drawings and other documentation to the City Engineer as specified in
Section | - SCOPE OF SERVICES, Part E, Paragraph E.15. As a result of such
interpretations and/or clarifications, the CONSULTANT shall determine iftemis a
Change Order to Construction Document for approval by the City Engineer. Any
changes affecting the aesthetics or functions shall be brought to the attention of
the City Engineer and Library Department for approval. The CONSULTANT shall
analyze price quotations received from the Gontractor for proposed Change
Orders and advise the City Engineer as to the acceptability of the Change Orders.
The CONSULTANT shall obtain from the Contractor, a breakdown estimate of
construction cost showing material and labor quantities when so directed by the
City Engineer.

The CONSULTANT shall provide written reports regarding the progress of the
PROUJECT if requested or as required by the City Engineer.

The CONSULTANT shall review necessary addition or deletion of items of work
covered by Change Order in the Contractor's construction when determined to be

necessary and approved by the City Engineer.

The CONSULTANT shall approve material samples for color and finish per
Specifications. Any changes must be approved by the City Engineer.

The CONSULTANT shall review and advise the City Engineer, before approval, as

-12-
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to the acceptability of any substitution(s) proposed by the Contractor.

The CONSULTANT shall advise the City Engineer as to acceptability of test
reports, methods, materials, equipment and systems.

The CONSULTANT shall advise the City Engineer of any special inspection or
testing required regardiess of the stage of work. The CONSULTANT shall inform
the City Engineer of the progress of the work if not satisfactorily performed in
compliance with the stipulated time limits.

The CONSULTANT shall participate in the final acceptance inspections of the
PROJECT and advise the City Engineer as to the acceptability of work performed
by the Contractor.

The CONSULTANT shall make recommendations to the City Engineer to reject
work that the CONSULTANT finds non-conforming with the Contract Documents.

The CONSULTANT shall review all submittals by the Contractor, including Shop
Drawings, Product Data and Samples for conformance with the design concept
and Contract Documents. All reviews shall be accomplished in a timely manner so
as to cause no delays in the work.

Atno expense to the CITY, and in a timely manner so as not to cause any delay in
the work, the CONSULTANT shall fumish such drawings, caloulations,
specifications and written memoranda in a form acceptable to the CITY, as
necessary to clarify the intent or rectify errors and omissions in the Construction
Documents or other services required pursuant to this Agreement by the
CONSULTANT, including submitting and obtaining all required approvals from the
Department of Building and Safety and other government agencies having
jurisdiction.

PART F - RECORD DRAWINGS consists of:

13-
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Not later than 30 days after completion of construction, the CONSULTANT shall
revise, correct and deliver to the City Engineer the following items of which shall
become the property of the CITY:

1. Final Construction Documents incorporating changes recorded on drawings
funished by the Contractor, including but not limited to, Change Orders on
4-mil mylar with Architectural Division Title Block. Each drawing sheet shall
be prominently noted "Record Drawing".

2. One (1) set of AutoCAD drawing files or compatible electronic files
acceptable to the CITY, for all disciplines on diskettes.

SECTION Il - TIME PERIODS FOR COMPLETION OF CONSULTANT'S SERVICES

A. Itis understood and agreed by all parties that time is of the essence in this Agreement,
and that several phases of the CONSULTANT's Design Services will be completed and
delivered to the Bureau within the following periods after notification from the City

Engineer to proceed:

|- SCOPE OF SERVICES, PART A
Schematic Design 20 cal. days
Paragraphs A4 (one time)

|- SCOPE OF SERVICES, PART A
Schematic Design 40 cal. days
Paragraphs A.1 through A.3 and A 5 through A.15

| - SCOPE OF SERVICES, PART B

Design Development 60 cal. days
Paragraphs B.1 through B.13

S14-
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4. 1-SCOPE OF SERVICES, PART C
Construction Documents 120 cal. days
Paragraphs C.1 through C.5

5. |- SCOPE OF SERVICES, PART C
Corrections of Construction Documents 45 cal. days
Paragraphs C.6 through C.10

B.  The CONSULTANT may submitto the City Engineer for review, progress for each phase
of work prior to submitting the PROJECT, as long as the submission will not cause any
delay to the Schedule.

C.  Allrequired services during the construction period shall be performed promptly to avoid
delay to the Contractor.

D.  The CONSULTANT shall have no responsibility, except as stated in Articles 6, 6.2 and
6.6, for the discovery, presence, handling, removal or disposal of or exposure of persons
to hazardous materials in any form at the PROJECT site, including but not limited to
asbestos products, polychlorinated biphenyl or other toxic substance.

SECTION Il — PAYMENT SCHEDULE

A The CITY agrees to pay the CONSULTANT a sum of $. for the DESIGN
SERVICES performed as follows:

A For all the CONSULTANT's basic services, except the other services, a fee of
$. computed in conformity with Schedule No. 6 in the “Calculation
Tables for Architectural Fee” adopted by the Board on February 17, 1988 (table is
on file in the Office of the Board, and incorporated herein) will be paid to the
CONSULTANT based on Construction Cost Budget of $. including
Construction Cost Escalation, Overhead and Profit at mid point of construction,
estimated as calendar months from the date of execution of this

Agreement.

15-
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The cost of the CONSULTANT's DESIGN SERVICES set forth in this Section may
be adjusted, but not reduced unless due to reduction in scope, based on the
Adjusted Construction Cost Budget computed upon the completion of the Design
Development Phase, | - SCOPE OF SERVICES, Part B, provided by the
CONSULTANT and approved by the City Engineer.

If after the third submittal, the Schematic Design, as described in I, Part A, is not
approved, the City Engineer may suspend the services of the CONSULTANT in
which event there shall be due and payable to the CONSULTANT a lump sum of
s (50% of the Schematic Design fee).

Alump sum allowance of $2,400.00 for the three (3) framed color photographs of
the Original Rendering (same size as original), ten (10) 8" x 10" color photographs
and two (2) negatives, and the colored floor plan and sections as described in
Section | - SCOPE OF SERVICES, Part B, Items B.4 and B.9.

A lump sum allowance of § for a Study Massing Model in accordance
with Section | - SCOPE OF SERVICES, Part A, A.
The CONSULTANT's fee is allocated and payable in installments according to the
following schedule:

TOTAL BASIC SERVICES FEE $
e — |
Desil Other
Phase of Services F;: Services | Services
Fee Fee

1. |- SCOPE OF SERVICES, Part A

Approval of Schematic Phase 15%
2. |- SCOPE OF SERVICES, PartB

Approval of Design Development
Phase 15%

3. |- SCOPE OF SERVICES, Part C

Submittal of 50% Construction 15%

-16-
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Documents

Submittal of 100% Construction 15%
Documents

100% Completion of Construction
Documents, approved by the
CITY, State and other Agencies | 15%

4. | - SCOPE OF SERVICES, Part E
Construction Administration

25% Completion of Construction
50% Completion of Construction
75% Completion of Construction
100% Completion of Construction
5. | - SCOPE OF SERVICES, Part F
Completion of Record Drawings

6. |- SCOPE OF SERVICES, PartC

Photographs of Rendering, Color
Photographs and colored fioor
plans. 100% $2,400.00

7. |- SCOPE OF SERVICES, Part B
Study Massing Model 100% TBD

7 END OF EXHIBIT B
ExhibitB.doc

A7
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CONSULTING FIRM

EXHIBIT B
SAMPLE PROJECT TASK ORDER
FOR

NEW BRANCH LIBRARIES
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SAMPLE PROJECT TASK ORDER FOR
NEW BRANCH LIBRARIES
SECTION| - SCOPE OF SERVICES

The CONSULTANT shall provide complete ARCHITECTURAL AND ENGINEERING SERVICES
in accordance with and as specifically described in this Project Task Order for the new
-square-feet BRANCH LIBRARY located at

PART A - SCHEMATIC DESIGN PHASE consists of:

A1 The CONSULTANT, using the Program furnished by the Library Department and
from CONSULTANT's own research, shall present to the City Engineer its
proposed analysis and direction for the design of this PROJECT.

A2 Research on zoning requirements, easements, adjacent structures, parking
requirements, highway dedications, setbacks and building lines and other
requirements pertaining to building design. The above information shall be
included on the title page of each set of drawings.

A3 Analysis of requirements and proposed uses of the PROJECT by the Library
Department, computation of required floor areas, parking, setbacks and other
areas necessary lo the proposed uses. Analysis of the site, such as climatic
conditions, soil conditions, solar access, neighboring environment, traffic and
pedestrian patterns shall also be provided and reflected in the systems designed
to minimize energy consumption and maximize both resource conservation and
the health of the built environment.

A4 The preparation and presentation of three (3) alternative schemes as specified in

2.
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Section Il - TIME PERIODS FOR COMPLETION OF CONSULTANT'S
SERVICES, ltem A. The presentation materials shall consist of site plan and floor
plan of each of three (3) alternative schemes. The CITY may select one (1)
scheme or a combination of schemes for further development in the Schematic
Design Phase.

The CONSULTANT shall provide analyses for each of the three schematic
alternatives that evaluate the sustainability merits of each solution. Energy
efficiency, indoor air and environmental quality, preliminary material selection and
construction practice strategies shall be identified as well as an analysis of the
implications to the building form, the construction costs, and the maintenance
costs.

Drawings indicating plot plans, floor plans and drawings illustrating elevations,
sections and construction with a list of materials proposed which contain recycled
materials. Indicate the building summary and occupancy separation. (North arrow
should be oriented to the top of the sheet or to the left when up is not feasible).

Preparation of general specifications indicating construction methods, concepts
and materials used including mechanical and electrical systems concept.

Preparation of the approximate construction cost estimate for the Schematic
Design.

A Study Massing Model of the PROJECT on the site at approved scale
appropriately sited and showing landscape and hardscapes areas.

Preparation of any information required for review by Government authorities
having jurisdiction over this PROJECT.

A.10 Additional drawings as required to illustrate interior treatment, interior fixtures,
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A1

A2

A3

A4

shelvings, colors, overall effect and landscape treatment.

The CONSULTANT, based upon the selected scheme and with the required
Schematic drawings as described in above paragraphs, shall submit the following
for review, comment and approval by the City Engineer, and the Library
Department on the Schematic Design Phase due date:

Twenty (20) sets of blue prints of SCHEMATIC DESIGN.
Twenty (20) copies of Outline Specifications
Twenty (20) copies of Construction Cost Estimate

aeo oo

Ten (10) copies of written Design summary describing energy efficiency
systems and all sustainability issues addressed in the design, using LEEDS
(Leadership in Energy and Environmental Design System) format.

e.  One (1) Study Massing Model

Presentation of the Schematic Design Drawings and the massing model to the
Community, the Library Commission, and the Cultural Affairs Gommission.
Presentation to the Community and the Library Commission will be as scheduled
by the Library Department.

Revisions of the SCHEMATIC DESIGN implementing all CITY’s comments until
approved by the City Engineer and the Library Department. If after the third
submittal of the SCHEMATIC DESIGN as described in paragraphs A.1 through
A.15inclusive, itis the opinion of the City Engineer that the SCHEMATIC DESIGN
does not meet the PROGRAM requirements, the City Engineer may suspend the
senvices of the CONSULTANT. At which time, there shall be due and payable to
the CONSULTANT, 50% of the agreed lump sum fee for the SCHEMATIC
DESIGN PHASE and termination proceeding will commence.

Aiter approval of the Schematic Design by the Gty Engineer, the CONSULTANT
shall submit to Department of Building & Safety, the Planning Depariment, the Fire
Department, and all other Government Agencies having jurisdiction over the
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PROJECT for a preliminary plan review for code compliance.

Upon completion of the CONSULTANT's services under Section | - SCOPE OF
SERVICES, Part A, Paragraphs A.1 through A.15, the City Engineer may require
the CONSULTANT to provide additional studies, analysis, and alternate schemes.
Payment to the CONSULTANT for Extra Services beyond the scope of the work
shall be negotiated between the City Engineer and the CONSULTANT and shall
be compensated for Exira Services as per Article 7.3 of the AGREEMENT.

PART B - DESIGN DEVELOPMENT PHASE consists of:

B

B.2

B3

Upon approval of the Schematic Design Phase by the City Engineer and the
Library Department, the Consultant will be authorized in writing to proceed with the
Design Development Phase.

The CONSULTANT shall provide drawings based on the approved Schematic
Design, but ilustrating in greater details than the Schematic Design Phase, floor
area relationships, the various requirements of different occupancies, elevations,
sections, architectural, civil, structural, mechanical, electrical, landscaping, fireflife
safety, security requirements, and other design aspects. The Design Development
Phase shall include sufficient details, all matters which will materially affect the
cost of the PROJECT and all essential operational requirements of the Library
Department based on the approved Schematic Design and all modifications
requested by the City Engineer, and the Library Department.

Preliminary Specifications for the PROJECT shall be furnished to the City
Engineer with the Design Development Plans for review, modification and
approval. Using the Architectural Division's Standard Specifications as a guide,
the Specifications shall be arranged in Construction Specification Institute (CSI)
Format. Preliminary Specifications shallbe typewritten double-spaced on one side
of 8-1/2" x 11" bond paper.

Construction Cost Estimate for the PROJECT indicating quantity and unit cost by
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B4

B.5

B.6

B.7

B.8

B.S

sixteen (16) divisions as explained in the Architectural Division Consultant Guide.
Structural, mechanical, plumbing and electrical calculations shall be furnished to
the City Engineer with the plans for review, modification and approval.

A 20" x 30" colored Perspective Rendering of the PROJECT in such form as the
City Engineer may direct. The perspective shall first be done in pencil and
delivered to the Bureau of Engineering for approval prior to completion of
rendering.

Floor plans, cross and longitudinal sections (scale 1/4'=1"-0" minimum) of the
proposed project rendered with colors in accordance with the schedule of interior
and exterior finishes and materials, mounted on illustration board for presentation
to the City Engineer and the Library Department.

Interior and exterior material sample boards, including color samples for shelving,
mounted on 1/4" thick foam core boards or other similar material. The material
samples shall be of adequate size to indicate texture and color.

Submission and revision of the Plans and Preliminary Specifications to comply
with the "Architectural Division Consultant Guide" and the approved Schematic
Documents as determined and approved by the City Engineer.

Additional drawings as required to illustrate interior and exterior treatment, interior
and exterior fixtures, shelving, colors, overall effect and landscape treatment.

Submittal of the following for review, comment and approval by the City Engineer,
the Library Department, and the Cultural Affairs Commission, on the Design
Development due date:

a. TWENTY (20) sets of blue prints of the Design Development Drawings.
b. TWENTY (20) copies of the Preliminary Specifications for the PROJECT.
c. TWENTY (20) copies of the Construction Cost Estimate.




